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Navigate to Initiate Payroll Services WPS MOHRE Registration



Select the company and enter the 
shareholder’s Emirates ID number, 
then click Go.

In case of issues and no result we 
can use the Other emirates ID field 
to input the emirates ID number 
manually and click on Go



A list of companies for the selected 
EID will appear. Choose the company 
that needs to be registered for the 
new WPS MOHRE

Maker name (originator of the 
request), will be pre populated 
and the EID number will be 
required to be input

Click on the blue link of the 
disclaimer to read and then select 
the check box to accept that the 
disclaimer has been read.



Done – WPS registration has been 
submitted this will now follow your 
company’s authorization workflow and 
require approval as per the defined process.

Post MOHRE registration completion 
please wait for 24hours for new 
customers that are using ADIB Direct 
for the first time for salary processing

Existing customer who have 
previously used the file upload feature 
can go directly to Online payroll 
processing for salary submission



Successfully registered companies will be 
available in the summary and will show the status 
as active which means successfully registered



Under the quick pay menu customer can also see 
the MOHRE registration details that were received 
from MOHRE and can be extracted by clicking on 
the file button next to the questions mark



APPROVAL FLOW
WPS MOHRE REGISTRATION



Now select the employer by selecting employer ID 



Now select the Employee for which you wish to 
generate the report for and click on download



Customer has to select one by 
one to approve the registration



Customer to check and verify if it is 
for registration or de registration 
and authorize with entering token



Once approved customer can initiate 
online processing post 24 Business Hours 
for new customers



ONLINE WPS PAYROLL 
PROCESSING



Navigate to Initiate Payroll Services Online Payroll Processing



The result from MOHRE will include
The list of all the employees, however 
Filter is available to view the employees

Active: Will give the list of active employees 
with MOHRE

In-Active: Will give the list of all employees



On the WPS processing screen,
select the debit account number 
and the employer MOL ID.

Click Go to populate the 
employee information.

Choose the salary payment 
date and the month for which 
the payment applies.



If there is variable income to be added, select the income 
variable component and enter the corresponding amounts. 
If you modify the fixed income amount, provide a 
justification by selecting Please provide justification and 
entering the reason for the change.

Enter the IBAN number for each
employee to be paid. Add any leave 
periods and review the fixed income 
displayed.



Variable income can be assigned based 
on the available categories displayed 
on the screen.



A justification must be provided for 
any changes made to the fixed amount 
from the drop down or select others 
and input the reason



Review and confirm the salary amounts, including 
any variable income and any changes to fixed 
income along with the provided justification. 

Once verified, submit the request. It will then 
follow your company’s authorization workflow and 
require approval as per the defined process.



Confirmation screen indicating that the 
request has been submitted and is now 
awaiting authorization.



APPROVAL FLOW
ONLINE WPS SALARY 
PROCESSING



All processes including registration/file 
upload/payroll processing and 
deregistration will follow your company 
standard approval workflows

On the dashboard go to pending 
activities. Select the type of activity
you are looking to approve from the 
left column



Here is an example of online payroll 
being selected. 



You can review the transaction details 
and if you are an authorised approver 
select release to approve.



You will then see a confirmation screen 
detailing that the request has been 
successfully authorized



Add any leave periods 
and review the fixed 
income displayed.

If there is variable income 
to be added, select the 
income variable 
component and enter the 
corresponding amounts.

If you modify the fixed income 
amount, provide a justification 
by selecting Please provide 
justification and entering the 
reason for the change.



WPS SALARY FILE 
UPLOAD



Go to Under Payments >
Salary Upload WPS



From the dropdowns, select File Upload Type
as WPS – Wage Protection System. Select 
Transaction Type asSalary Upload WPS and 
Template Type as Salary Upload WPS Template

Click Add to upload the file. Select the 
account from which the salary 
payments will be debited and then the 
value date of the payment and Submit

In the SIF file format we will need to 
add two new fields for customers 
where we did MOHRE Registration
-Justification-Residency

Please refer to SIF File creation guide at the end



Now review to ensure selections made are 
correct and confirm



This will now follow your company’s authorization 
workflow and require approval as per the defined process.



APPROVAL FLOW
WPS FILE UPLOAD









WPS DEREGISTRATION



From the dashboard select WPS Mohre 
Registration.

On an active company right click and 
select De-Register



Review the displayed details and enter 
your Emirates ID in the “Maker Emirates 
ID” field. 

Confirm that you are authorized to 
de-register by selecting the checkbox, 
then click Submit.



De-registration request submitted. This will then 
follow your company’s authorization workflow 
and require approval as per the defined process



EMPLOYER REPORT



Navigate to Initiate Payroll Services WPS Employer Report.



Select the company by choosing the RIM and 
then select the employer by selecting Employer 
ID, then click Download.



The employer report has been successfully generated.





SALARY SLIP



Navigate to Initiate Payroll Services Salary Slip



Select the company by choosing the RIM





Now select the employer by selecting employer ID



Now select the Employee for which you wish to 
generate the salary slip for



From the list of salary slip details choose the salary 
slip you need and download by selecting download





EMPLOYEE REPORT



Navigate to Initiate Payroll Services WPS Employee Report



Select the company by choosing the RIM







Employee Report has now been generated





SALARY WPS FILE 
CREATION GUIDE



Old WPS File  sample

EDR,00120048661469,405010101,AE360500000000014071795,
2025-11-01,2025-11-30,30,4200.72,0,0

After Mohre Registration WPS File with two additional 
columns sample

EDR,30109038897489,405010101,AE470500000000013895930,
2026-01-01,2026-01-31,31,2150,0,0,(insert justification for any 
change in salary),(Yes if resident, No if not UAE resident)

SIF File Creation Guide



Contact us:

adib.ae Business Banking: 600 543 220Corporate Banking: gtbhelpdesk@adib.com


